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Date of Meeting:2018 November 27 

Item #:  

  

REPORT TO: 

☐ Administrative Council ☐ Program and School Services Advisory Committee 

☐ Policy Working Committee ☐ Planning and Priorities Advisory Committee 

☒ Board                                      ☐    Other:  

 ☒ PUBLIC ☐ IN-CAMERA 

TITLE OF REPORT: Secondary School, Out of Area Attendance 

PRESENTED BY: Don Macpherson, Superintendent of Student Achievement 

PRESENTED FOR: ☐ Approval ☒ Information ☐ Advice 

Recommendation(s):  

Purpose: To share information with the Board of Trustees on the current status of enrolment pressures 
in some of our secondary schools and advise of steps to be taken, in the short term, to 
address the issue. 

Content: Consistent with the information provided in the 2018 Annual Planning Report, within the City of 
London there is an imbalance in secondary school enrolment. We have several schools well 
under capacity and others that are over capacity, primarily due to out of area students that 
reside outside of the school attendance boundary. Of those that are over capacity some are 
experiencing significant challenges to the point that we need to take action to stop further 
growth in school population and over time reduce the number of out of area students attending 
particular schools. Three schools require immediate attention in advance of the registration 
process for the 2019 school year. Sir Frederick Banting, A.B. Lucas and H.B. Beal are 
experiencing significant negative impacts due to being over capacity. Each school has similar 
challenges including, but not limited to, crowding in common areas, cafeterias and libraries, 
using inappropriate spaces for classes (eg. teaching math in the welding shop or science in a 
portable and rotating on a schedule to access lab space), students with schedules they don’t 
want and in some cases students with part timetables, insufficient locker space, permanent 
use of portables (Lucas has 8), parking issues.  
 
As an interim solution, each of the three schools will work with senior administration, within the 
scope of the existing Attendance Areas for Students Procedure to develop a process to 
reduce the number of new student registrations from outside the school’s attendance area for 
the 2019 school year.  
 
A review of our existing Attendance Areas for Students Procedure will be undertaken to 
provide clarity for determining a school’s capacity to accept out of area students and the 
processes involved.  

Cost/Savings: No financial implications beyond saving the cost of placing additional portables at the schools. 

Timeline: Immediate. Secondary schools will begin information sharing regarding student registrations 
for 2019 in December 2018. 

Communications: Information needs to be communicated to the system in general and specifically to the school 
communities impacted. 

Appendices:  
Attendance Areas for Students Procedure 

 
Strategic Priority Area(s): 

Relationships: 

☐ Students, families and staff are welcomed, respected and valued as partners. 

☒ Promote and build connections to foster mutually respectful communication among students, families, staff 

and the broader community. 

☐ Create opportunities for collaboration and partnerships. 

Equity and Diversity: 
☒ Create opportunities for equitable access to programs and services for students. 

☐ Students and all partners feel heard, valued and supported. 

☐ Programs and services embrace the culture and diversity of students and all partners. 
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Achievement and Well-
Being: 

☐ More students demonstrate growth and achieve student learning outcomes with a specific focus on 

numeracy and literacy. 

☐ Staff will demonstrate excellence in instructional practices. 

☒ Enhance the safety and well-being of students and staff. 
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Thames Valley District School Board  PROCEDURE 
 

Title ATTENDANCE AREAS FOR 
STUDENTS 

Procedure No. 4012a 

Department LEARNING SUPPORT SERVICES   

Reference(s) Policy-Attendance Areas For Students Effective Date 1998 January 01 

 

1.0 Attendance Areas for Elementary Students 

Elementary school procedures are established to maximize consistency in practice 
across all school communities, to adhere to class size requirements, and to minimize 
school re-organizations in the fall of each school year. 
 
It is expected that elementary students will attend their designated school according to 
their designated attendance area as determined by their primary address at which 
they are residing.   Notwithstanding this expectation, it is acknowledged that in some 
extenuating circumstances families may have the need for their children to attend a 
school out of their designated attendance area.    
 
Where space is available, circumstances where an out-of-area exemption request 
may be considered include: 

● to support a student’s medical needs  
● a student has moved outside of the designated school area and is in grades 4 

through 8; consideration will be given for younger siblings if the older sibling is 
in grade 8. 

● subsidized child care is not available in the designated school (child care 
alone is not an acceptable reason for an exemption) 

● students attending schools involved in the Accommodation Review process 
may be allowed exemptions to minimize potential transitions for the students 

● other compassionate grounds which are considered on an individual basis 
 
Should this need arise, the following procedure to consider an out-of-area 
exemption will be utilized. 

 
The School Principal of the receiving school, with the Superintendent of Student 
Achievement, shall consider the approval of out-of-area exemption requests. 
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Exemption Process 
 
1.1 Parents/Guardians wishing for their children to be considered for registration in a 

school out of their designated attendance area, shall complete the Out-of-Area 
Exemption Request form and submit it to the Principal of the requested school, 
prior to February 15.  Following February 15, it is recognized that there may be 
appropriate circumstances where parents/guardians may not have been able to 
submit an application by that date (e.g., students who move into our Board after 
February 15 and seek to register for a school other than their designated 
school).   Such requests may be considered after February 15. 

 
1.2 Parents/Guardians of current out-of-area students shall be contacted, in writing, 

by the attending school Principal.  Parents/guardians shall be requested to sign 
and return a form letter by February 15 indicating if they wish to be considered 
for an exemption for the following school year. 

 
1.3 The Principal of the receiving school shall review with the Superintendent of 

Student Achievement all exemptions that are being considered for 
registrations prior to confirming the status of the request with the 
parents/guardians. 

 
1.4 If space permits, requests for out-of-area exemptions will be approved where the 

Principal and Superintendent of Student Achievement agree that the exemption 
is appropriate and consistent with the circumstances and rationale for other 
approved exemptions. 

 
1.5 The Principal shall communicate, in writing, to each individual family and their 

designated school, the decisions of all requests by April 01 following a review 
with the Superintendent of Student Achievement.  A copy of this written 
communication shall be maintained at the school level and a list of the status of 
all requests will be forwarded to the Superintendent of Student Achievement. 

 
2.0    Attendance Areas for Secondary Students 

Secondary students are expected to attend the school in their designated attendance 
area as determined by their primary address at which they are residing.    
Notwithstanding this expectation, it is acknowledged that programming needs for 
secondary students may require that students attend a school out of their designated 
attendance area.   Should this need arise, the following procedure to consider an out-
of-area request or an “exemption” for a secondary school will be utilized. 

 
Secondary school procedures will be based primarily on the programming needs of the 
students.  Students requesting programming in Emphasis Technology, French 
Immersion, Extended French Immersion and English as a Second Language will attend 
their designated program schools based upon the primary address at which they are 
residing. 
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Principals of receiving schools will approve exemption requests, through the 
registration and course selection process, and may consider exemptions when the 
following criteria are met: 
 

● There is space in the receiving school to accommodate the student. 
● The facilities and special services are available to meet the program needs of 

the student  
● The parent/guardian or student will be responsible for transportation to and 

from school. 
 
Exemption Process 
 
2.1 Prior to February 15 students and/or their parent/guardian shall apply through 

the registration process, to the school Principal, for registration to a school not 
in their designated attendance area. 

 
2.2 Exemptions shall be granted on an annual basis.   Students shall re-apply 

each year, through the course selection process prior to February 15. 
 

Following February 15, it is recognized that there may be appropriate 
circumstances where parents/guardians may not have been able to register by 
that date (e.g., students who move into our Board after February 15 and seek to 
register for a school other than their designated school). Such requests may be 
considered after February 15. The same procedures and criteria are to be 
followed. 

 
2.3 The viability of accepting requests for exemption, after February 15, for semester 

2 for the upcoming school year will be dependent on the available space in 
scheduled classes and the ability of the school to program appropriately for the 
student. 

 
2.4 Where the number of out-of-area grade nine student registration requests 

exceeds the receiving school’s capacity to accept them, the Principal of the 
receiving school, in consultation with the Superintendent of Student 
Achievement, will develop a fair and equitable process for acceptance and denial 
of such requests. 

 
3.0 Transportation 
 

Transportation of students, who have been granted an exemption, will be the 
responsibility of the family. Notwithstanding this expectation, out-of-area students may 
apply to access existing transportation to the school to which they intend to attend, 
through a process determined by Southwestern Ontario Student Transportation 
Services. Students living within the school attendance area and entitled to 
transportation to that home school will take precedence over out-of-area students. 
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