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Section 1: Intent, Definitions, Objectives and Roles and Responsibilities

1. Intent

This procedure has-been-established-inconsultation-with-police-servicesto-assist

sehooland-building-administrators-within-the NVDBSB-fulfills the policy objectives of
TVDSB Creating Safe and Caring Schools Policy (4008) by assisting School

Administrators with the development of their mspense%%eneus%hrea%&e#weleqee

are-responsible-forstudents-and-endeavourEmergency and Crisis Response Plan

to ensure thatno-oneleaves-the-desighated-areathe safety of all persons within
TVDSB School Buildings or on TVDSB Property.

L
1.2. Nete:—Shelterinplace-is-governedThis procedure conforms with and was written

using the Provincial Model for a Local Police/School Board Protocol 2015 issued by

a-separate-setthe Ministry of pretecels-as-partEducation.
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2. Definitions

1.  Due to the number of key terms throughout this procedure, all definitions are in

Appendix C.

2.1. Throughout this document, all defined terms will be capitalized to indicate they have

a procedure-specific definition.

3. Obijective of the Procedure

3.1. This procedure outlines the minimum expectations of TVDSB School Administrators

when a building cannot be evacuated safely, and the Emergency and Crisis
Response Procedure-and-is-usedPlan must be activated.

The Emergency and Crisis Response Plan will have four unique responses, and
qenerallv onIv one will be actlvated durlng hazardeu&enwenmenta#sﬁuaﬂen&

3.2. Allstaff-has-a-dutytorepertany-an incident:

3.2.1. Clear the Halls;

3.2.2. Hold and Secure;

3.2.3. Lockdown or

3.2.4. Shelter in Place.

3.3. TVDSB’s Bomb Threat Emergency and Crisis Response Plan Procedure is attached

as Appendix A to this procedure and included in the TVDSB Emergency Procedures

Procedure (4001a) to ensure compliance with the Provincial Model for a Local

Police/School Board Protocol.

4. Roles and Responsibilities

22.4.1. All TVDSB staff, volunteers, students, parents, and caregivers, and other

building occupants are responsible for reporting any information which-or incident

that may pese-a-serious-threatto-the personalseriously threaten the safety of staff-
and/er-studentsbuilding occupants to School Administration.
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31 Princioal/Buildina M

4.2. The Local Police Services are responsible for:

4.2.1. Assuming the primary responsibility ef-this-individualis-the-necessary to

ensure school safety during the activation of a Lockdown or Bomb Threat

Emergency and Crisis Response Plan.

4.2.2. Speaking with the media regarding any question related to bomb threats or

locked-down schools.

2-3-4.3. The School Administrator is responsible for the safety of all building occupants,

including visitors.-t-erder To achieve this primary responsibility, this individual shall

ensure that the following actions are carried out:

4.3.1. The principal / building administrator is responsible for overall development,
final-content and ongoing review of the response-plans—tn-developing-
response-plans;-this-individual-shallestablishEmergency and Crisis

Response Plan;

23-4+4.3.2. Establishing an Emergency Response Team {ERT)-consisting of

the principaltbuilding-School Administrator, clerical support staff and

Communicating the Emergency and Crisis Response Plan and training all

staff, students, parents and caregivers on their roles and responsibilities

within the plan;

244.4.3.4. Ensuring training drills, including debriefings, are held each school

year—These-drills-must-be-followed-by-debriefings. with all Building
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Occupants;

Ensuring
that all Building Occupants can collaborate in developing the Emergency

and takeCrisis Response Plan;

2514.3.6. Cooperating with and taking direction from the Police—+r-anactual-

or Fire Services during a Hold and Secure, Lockdown, or Bomb Threat

Building Response;

26
26-44.3.7. Fheprincipal/building-administratorwill reviewReviewing the

response plan with the building Superintendent annually, during school
superintendent on an annual basis.visits and

2-6-2.4.3.8. The prinecipal/buildingSchool Administrator is responsible for
ensuring that all necessary reports/ and forms related to the incident

requiring activation of an Emergency and Crisis Response Plan are

completed and submitted.

3-2—Vice Principal
2-+1-4.4. Theviceprincipabwillprincipals or the Teacher-in-Charge can carry out the

duties of the principal when delegated to do so.

4.41. 33—If the principal is unreachable, a school vice principal or Teacher-in-

Charge will automatically assume the responsibilities of the School

Administrator.

4.4.1.1.1f a school has multiple vice principals, the Emergency and Crisis
Response Plan will specify the order in which the vice principals will
assume the role of School Administrator.

Clerical Support Staff

2-8.4.5. As who are part of the Emergency Response Team, elerical-suppert-staffis-
prirarilymay be responsible for the-setsetting up and eperation-of the-school
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communication-centreoperating the Command Post, as outlined in the Emergency

and Crisis Response Plan or when directed by the School Administrator.

3-4—Custodial Staff

2-9.4.6. As who are part of the Emergency Response Team, custedial-staff-is-
primarilymay be responsible to-contactfor contacting the eemmunication-
eentreCommand Post and requesting direction, as outlined in the Emergency and
Crisis Response Plan. If requested, custodial staff is+required-towill provide

expertise and knowledge of the building, conduct visual scans, and lock doors.
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3-5—School Staff

24047, School-staff-is are responsible te-assistfor assisting in thestudent training

of students-and participateparticipating in drills to help ensure the safety and well-
being of students, should ar-eventa Building Response occur.

210-44.71. During an event, school staff remairsremain with students and,

when directed, assist in relecationrelocating them to safe areas of the

building or school grounds. Once in these areas, school staff will continue to
provide supervision and take direction from the prinreipalSchool
Administrator or Police Services. In a Hold and Secure, if it is safe to do so,
school staff shall provide relevant information to the cemmunications-
eentreCommand Post.

214-4.8. 3-6——Students are responsible for:

4.8.1. Students-have-aresponsibility-to-participateParticipating in the-training,-be

4.8.2. Being familiar with the plan and respoend

2-41144.8.3. Responding quickly to the direction of TVDSB staff, Police or Fire
Services during a crisis situation. Any student with information or prior-

possibleBuilding Response.

3/7—Parents/Guardians

4.9. Parents/guardians-have-aresponsibility-to and caregivers must be familiar with the
plan—TFhey-should and reinforce the roles and responsibilities of students
conecerning-what-to-do-in-a-erisis-with their children.

4.9.1. Additionally, parents and caregivers should ensure the area directly around

the school is free of obstruction by not attempting to pick up their child from

school during a Building Response. When it is safe to pick up your child,

TVDSB staff will contact parents and caregivers directly.
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4.10.TVDSB Communications & Public Relations is responsible for coordinating the

release of official information and speaking with the media when a Building

Response has occurred, in accordance with the TVDSB Communications

Procedures for Handling Situations/Incidents of Crisis/Controversy Procedure

(9008).

4.10.1. School Administrators are only permitted to communicate directly with their

school communities to support and improve the current situation.
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Section 2: Making an Emergency and Crisis Response Plan

1. Guidance on Determining the Type of Emergency and Crisis Response Plan to

Activate

1.1. When an ongoing incident occurs at a TVDSB school and a Building Response is

required to ensure the safety of the building occupants, a specific response may be
required.

1.2. Each incident will be unique, and the decision to activate a specific response within the

Emergency and Crisis Response Plan will depend on the type of threat.

1.3. Generally speaking, all incidents will require one of the following responses:

1.3.1. “Lockdown” should only be used when there is a major incident or threat

of school violence within or in relation to the school;

241-2.1.3.2. “Hold and Secure” should only be used to secure the school due

to an ongoing situation outside that is not related to the school. In this

situation-Any

a-potential, the school continues to function normally, with the exterior doors

locked until the situation which-mayresultina-viclentincident-should-come-
forward-with-that-information-as-scon-as-possible-near the school is

resolved;

A lepnante e he Llespone e Jlap

133 Below is the set of procedures for school use regarding‘‘Shelter in Place”
should be used for an environmental or weather-related situation where it is

necessary to keep all occupants within the school to protect from an

external situation at or near the school;

1.3.4. “Clear the Halls” should be used to ensure a specific space within the

building is clear of all Building Occupants so that the School Administrator,

or other designated TVDSB staff can respond to an incident and

1.3.5. “Bomb Threat” refers to the threat or discovery of an explosive object

within or near a TVDSB school.

2. Overview Information for the Emergency and Crisis Response Plan
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2422 1. When developing their Emergency and Crisis Response Plans for

incidents requiring “Clear the Halls,” “Hold and Secure*and,” “Lockdown”-Each-
schoolwill,” and “Shelter in Place,” School Administrators must develop and
implement thesethe procedures in-lightbelow, considering the layout of their

school's-unique-structure-and/or-needsbuilding and any other conditions that would

impact an incident response.

213:2.2. As many TVDSB schools have licensed-child-care-centres-or-other

tenants-using-school-premises, it is impeortantessential that prineipalsSchool

Administrators ensure thethat appropriate staff members from those organizations

are included in the-developmentdeveloping, training and implementation-
ofimplementing these procedures at each seheelBuilding Site.

R
14 C | p - cation.C

214-2.3. Each plan will designate a primary Command Post/communications-

2.4.

centre——. In most locations, this will be the main office area.

2444-2.3.1. When the primary command post is inaccessible, an alternate

areaCommand Post within the sehoeelshalibuilding must be identified and
used-whier—ne e ares e poccoc s o le

2.3.2. These locations shall be indicated in blue and with a square on the
floerconfidential Floor Plans.

2.3.3. At minimum, one offsite Command Post must be identified in the

Emergency and Crisis Response Plan.

A location outside of the building but still on TVDSB property must be identified as

2.5.

the Rally Point for all individuals not within the building during a Lockdown or

evacuation.

2.4.1. Emergency and Crisis Response Plans must include how Building

Responses can be activated during a recess, with a specific focus on how

building occupants quickly and safely re-enter the building, when needed.

Offsite evacuation locations must also be determined and included in the
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2.6.

Emergency and Crisis Response Plan.

2.5.1. Abackup offsite evacuation location in a non-school building must also be
identified.

School Administrators should not speak with the media regarding a Lockdown

2.7.

without prior approval from TVDSB Communications and Public Relations or their

Superintendent.

2.6.1. If a School Administrator believes that communicating with their Building

Occupants would benefit the Building Response, they are permitted to do

SO.

A process is required to determine which Building Response should be activated

2.8.

(Bomb Threat, Clear the Halls, Lockdown, Hold and Secure, or Shelter-in-Place).

Section Two Paragraph Six through Section Four of this procedure outline the

minimum requirements for an Emergency and Crisis Response Plan. All content

throughout these sections must be in the Emergency and Crisis Response Plans

that School Administrators develop for their building(s).

2-144-2.2.8.1.  School Administrators are encouraged to develop their plans:_

further in accordance with this procedure and TVDSB Creating Safe and
Caring Schools Policy (4008).
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3. 4.2—Room /Area Risk-Assessments

3.1. The Building Site shall be assessed to determine Safe and High-Risk Areas when

establishing the Emergency and Crisis Response Plan.

3-4.3.2. Every Building Site is different, and there-must-be-plans must be in place for
studentsBuilding Occupants in areas that-are-considered high-risk. -Safe-areas-

ide of the facil lso be indicated on the site blans.
Based on thisthe assessment, floor/site-plans-are-to-be-colourcoded-using:

3.3. RED:-te-Building Floor Plans and External Site Plans must be created and indicate

High-Risk and Safe Areas by using the following identifiers:

3-44-3.3.1. High-risk areas of the scheolwhich-cannot belocked-dewn-or
secured-safelyBuilding Site must be identified by an “X” and red on the

Building Floor Plans and

AND

3.3.2. 43—Safe Areas within the building must be identified by a checkmark *“

v " and green on the Building Floor Plans.

4. ldentification of Facilities, ExteriorDoors-and ClassroomsBuildings, Entrances and

Exits.

4 1. Faeilities;All buildings, building entrances, building exits and all rooms within

faciliies need-to-be-clearly-identified-the Building Site must have a unique identifier

to assist peliceFire and Police Services in responding to a-majorincident-or-threats-
of-violeneeincidents.
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4.2. Each-building-sheould-All buildings on the External Site must be clearly marked on all
sides with a building identifier, such-as-a-number-All-portableswhich must be

included in the External Site Plan.

4.2.1. To identify a building use B#: for example, the 3™ building on a site would be
B3.

4.-2.4.3. All exterior doors of the Building Site shall be clearly marked as-weliwith an

identifier, which must be included in the External Site Plan.

42144.31. AlTo identify a building use ED#: for example, the 10th exterior

doors-shalldoor on a site would be elearly-marked-asperthe-floor
ptanrED10.

4.4. Key(s) for all internal and external building locks must be maintained in the Building

Lockbox.

4.3.4.5. All rooms within the Building sheuldSite must be clearly marked as-perusing the

room number, which must be included on the Floor Plan.

4-4-4.6. Floor Plans should be posted throughout the school, in every classroom and at

every entry point to the school-4r-multi-level-buildingsitis-suggested-that-only-the-
floorplans-relevantto-a-specificlevel-be-posted-on-eachlevel. and include the

following information:
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tholdRoom identifiers;

4.6.2. Door identifiers and

4.6.3. Evacuation Routes.

4.7. A digital and secure-orlockdown)-as-quickly-as-possible—physical set of confidential

External Site and Building Floor Plans will be created for each TVDSB location, to

which only the Emergency Response Team, Fire and Police Services, the building

Superintendent and TVDSB Facilities will have access.

4.7.1. These confidential External Site and Building Floor Plans should include the

following information:

4.7.1.1. Safe and High-Risk Areas as identified in Section 6 of this
Procedure

4.7.1.2. All unique identifiers listed in Section 8 of this procedure and

4.7.1.3. All Command Post, Rally Point(s), evacuation routes, evacuation

Location(s).

4.8. In multi-level buildings, it is suggested that only the floor plans relevant to a specific

level be posted on that level.

5. Initial Actions during a Response Plan Activation

5.1. At the first indication of a serious threat of violence to the personal-safety of staff-
andfoer-students;Building Occupants the Command Post must be notified.

4-5-5.2. Upon notification must-go-to-the-communication-centre-and-the-appropriate-
response-initiated-immediatelyof a serious threat of violence, the School

Administrator or Designate will initiate the Emergency and Crisis Response Plan.

4.5-45.2.1. The initial steps in the Emergency and Crisis Response Plan

shallmust include the following:
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5.2.1.1. Determine if the Emergency and Crisis Response Plan needs to be
activated and whether the response is a Clear the Halls, Lockdown,
Hold and Secure, or Shelter in Place;

5.2.1.2. Determine those areas and individuals that may not hear the

Building Response initiation-ef-theresponse—._

5.2.1.2.1. Once these areas or individuals are identified, respense-
precedures{methodswillbeidentified-and-a method
must be implemented--_to notify them of a Building
Response activation;

4.56-4+1445.2.1.2.2. For those with a hearing impairment, this
method of communication must be in a format compliant
with the Accessible Information and Communication
Standard as prescribed by the Ministry of Community and
Social Services-;

4-56-14-2-5.2.1.3.Ensure that a precedureprocess is in place to notify those
individuals on school property but not in the main facility-;

5.2.1.4. Ensure initiation protocols are in writing and posted at the Main
Communication Panel-ncluded-in-the-instructions-are-to-be-the-;

4-5-43-5.2.1.5.Directions to contact (9) 911 with clear communication as-
teregarding the specifie-threat:;

16 SeeuringCl { Other Durine-aLockd

5.2.1.6. In-establishingDirections are given to notify the School
Superintendent that the Emergency and Crisis Response Plan has
been activated;

5.2.1.7. The Superintendent must notify the following individuals that an
Emergency and Crisis Response Plan has been activated:

5.2.1.7.1. Student Transportation Services (STS) must be notified
to delay all buses to the school until STS is notified the
students are ready to be evacuated and

5.2.1.7.2. The Superintendent of Facilities Services (or Facilities
Services) must be notified to advise their employees to
avoid the building.

6. Requirements of Building Occupants when Securing Safe Areas during an

Emergency and Crisis Response Plan

6.1. Response plans fera-faeilityymust include direction on securing classrooms and

other areas during an Emergency and Crisis Response Plan, including details and
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steps to be taken for-securingto secure each identifiedSafe Area.

4.6-6.2. A copy of the steps listed in 6.3 must be readily available in each area-shal-be-

established by the Principal / Building Manager/room.

164 StafER bilitios ina.S :

4-7.6.3. Building staffOccupants in a Safe Area are responsible te-earryfor carrying out

these steps, which include-{, but are not limited to):, the list below:

6.3.1.

Lock or secure the door;

6.3.2.

Turn off the lights;

6.3.3.

Close blinds or draw curtains;

6.3.4.

If the classroom door has a window, consider covering the window;

6.3.5.

Keep away from doors and windows;

6.3.6.

Take cover if available (get behind something solid);

6.3.7.

Be aware of and remain out of sight lines:

6.3.8.

Remain quiet;

6.3.9.

One individual within the secure space who can contact the Emergency

6.3.10.

Response Team should notify them of the secure location and the names of

the Building Occupants currently there;

All cell phones are to be shut off or put on vibrate;

6.3.11.

Cell phones are only to be used to relay critical information to 911

6.3.12.

regarding the threat;

There is to be no use of radio, television or computers;

6.3.13.

Only use the intercom system to call for assistance, relay critical

6.3.14.

information regarding the event, or report critical attendance issues and

Remain in the secure area until instructed by a member of the Emergency

Response Team, Fire or Police Services.

7. Requirements of Building Occupants Responsible for Student Care when Securing

Safe Areas during an Emergency and Crisis Response Plan
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7.1. Response plans must include direction on securing student spaces like classrooms
and other areas during an Emergency and Crisis Response Plan, including details
and steps to be taken to secure each Safe Area.

7.2. A copy of the steps listed in 7.3 must be readily available in each area or room
students may be in.

7.3. Building Occupants responsible for students in a Safe Area must carry out the

following steps:

474-7.31. If safe to do so, assemble everyone from the immediate vicinity into

the classroom or other secure area;
4-12.7.3.2. Lock or secure the door;
4.73.7.3.3. Turn off the lights;
4.74.7.3.4. Close blinds or draw curtains;
4.7.5-7.3.5. If there is a window in the door, cover the glass if possible;
4.7.6:7.3.6. Keep everyone away from doors and windows;
4.17+7.3.7. Take cover if available (get behind something solid);
4.7.8-7.3.8. Be aware of and remain out of sight lines;
47.9.7.3.9. Remain abselutely-quiet;
4-740.7.3.10. teachersto-Take attendance;
4.7144.7.3.11. __ All cell phones are to be shut off or put on vibrate;

4742.7.3.12. Cell phones are only to be used to relay critical information to 911
regarding the threat ;

4.7143.7.3.13. _There is to be no use of radio, television or computers;

4.7.14.7.3.14. do not use the intercom for general information — only use Only
using the intercom system to call for medical/fire-assistance, relay critical

information regarding the event, or te-report critical attendance issues-
oo

»—Remain in the secure area until instructed to do otherwise by

drooo s st s
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4.7156:7.3.15. A-copya member of these-steps-is-to-bereadily-available-ineach-

arealreom-the Emergency Response Team, Fire or Police Services and

— 462  StudentAttendance

7.3.16. Other duties as assigned by School Administrators.

8. Securing Students in Higher-Risk Areas

8.1. The Emergency and Crisis Response Plan assumes that students are always with

their assigned classes and supervising teaching staff-at-al-times.. However, it is
recognized that there are moments in a day wherewhen students may not be with

their assigned class{washroom-break,receiving-individual-suppeortrunninga-
Losebere opeepe o

When developing the officeete-)-

8.1.1. Initiation Procedures shall take into account response plan the ability to-
provide-safety-toSchool Administrator must determine how students that-
may-not be-within their assighed-class-—classroom will be provided safety.

4.71454.8.1.1.1.  Where the student is in a public area-such-asa-
corridor-or-on-histherway-backto-class, and it is safe to do so,

any staff within that area shall provide a safe place for that student
and report to the Main-Office/Communication-CentreCommand.

Post that the student is accounted for. This will occur only if safe to

semething-wrong-_and their current location.
4.716-8.1.2. The Emergency and Crisis Response Plan shall include

instructions for situations where students are in unsupervised areas;-such-

4.747.8.1.3. The Emergency and Crisis Response Plan shall address specific

higher-risk areas that are difficult to secure quickly and effectively-secure-—-.
These areas may include, but are not limited to, cafeterias, libraries,
hallways, washrooms, and gymnasiums.
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When evaluating potential higher-risk areas the following criteria may

indicate a higher-risk space:

8.1.4.1. No doors to restrict access to the space;

8.1.4.2. Multiple uncontrolled entrance and exit points;

8.1.4.3. Large open space;

8.1.4.4. There is no self-contained space easily accessible that has a
locking mechanism for people to hide within or

8.1.4.5. A common gathering area within the building that members of the
public can access.

4.718.8.1.5.  Once a response for these higher-risk areas has been established,
all staff and students must be informed and instructed on the response
protocols.
5:9. 4-7Lease, Rental and Other Facility Occupants during Sehool Hoursthe_

Instructional Day.

54.9.1. In many Thames-Valley District School Board-FacilitiesTVDSB schools, other
agencies and groups occupy portions of the facility during school hours-{such-as-

9.2. School Administrator shall ensure that all non-TVDSB occupants of the building are:

9.2.1.

Included in the development of the Emergency and Crisis Response Plan;

9.2.2.

Aware of the initiation of an Incident Response;

9.2.3.

Aware of any communication requirements of this procedure;

9.24.

Ensure that Emergency Responders are aware that non-TVDSB occupants

10. Evacuations

are in the building:

9.2.4.1. Any individual or organization renting TVDSB Space must submit a
list of daily occupants of the building and
9.2.4.2. If a Response Plan is activated, any individual or organization

renting TVDSB Space must notify the Command Post of any
visitors currently in the building and absent daily occupants.
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10.1.4-.9——For evacuations resulting from a slow-progressing situation that permits

time to plan the evacuation (e.q. a building or weather-related issue) the School

Administrator must follow the process outlined in TVDSB Emergency Procedures
Procedure (4001a).

10.2. Evacuations will be administered in one of two ways: Police or School Administrator

Administered Evacuations.

10.3.For Police Services Administered Evacuations, follow and comply with the directions

of Police Services.

10.4. Evacuation protocols for School Administrator Administered Evacuations.

10.4.1. The Emergency and Crisis Response Plan must include evacuation routes

and processes to evacuate the building.

10.4.2. If it is safe to activate an evacuation, the School Administrator should

contact and receive approval from the School Superintendent, who will

consult with the Associate Director responsible for the building.

10.4.2.1. If a School Administrator believes to ensure the safety of Building
Occupants they must act without approval they are permitted to do
SO.

10.4.3. The Emergency and Crisis Response Plan must indicate the following;
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10.4.3.1. Two communications methods: one technology-based solution and
one non-technology based solution, to initiate an evacuation order,
and

10.4.3.2. How an evacuation will occur.

10.4.4. The Emergency and Crisis Response Plan must also have procedures to

re-enter the building once safe to do so.

1. Fire Alarms during an Emergency and Crisis Response Plan

11.1.In the event of a fire alarm is-activated-during a Lockdown, staff-and-
studentsBuilding Occupants shall remain in Lockdown if it is safe to do so. The-
. .

11.2. All Building Occupants must remain vigilant and alert to the smell or presence of

smoke, increased heat, the-presence-of-flames, or other indications of a fire. Fhe-
. ication.C

4411.2.1. If safe to do so, the Command Post shall be notified should there
be a potential fire risk.

11.3. At all times, staff-Building Occupants should be considering a secondary means of

escape—_if the primary evacuation route is unsafe.

+1211.3.1. Should #a secondary means of escape be required, the
Communication-CentreCommand Post shall be notified before Building

Occupants leave a Safe Area.

11.3.1.1. If staff are unable to contact the Command Post within two minutes
the Staff member should evacuate all occupants of the room to the
on-site Rally Point.

7211.4. Police and Fire Services shall formulate a plan to address the issue-ina-

manner-so-asFire to minimize the risk erof injury to all.

8.12. 4-140—Incidents Involving Weapons or Suspected Weapons

12.1. All threats involving weapons are to be taken seriously and require an immediate
response—The-safetyactivation of studentsthe Emergency andfor-staffis-
paramount—De Crisis Response Plan.

81412.2. The Emergency and Crisis Response Plan should include instructions not_
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to attempt to disarm the suspect.

8.2.12.3. Where a weapon is suspected; but cannot be confirmed, the Emergency

and Crisis Response Plan will require the Emergency Response Team to:

12.3.1. Assess life-threatening and safety issues immediately;

82.2.12.3.2.  Call (9) 911 and notify pelicethe Police Services and provide as

much detail as possible;

12.3.3. Follow instructions provided by Police Services;

12.3.4. contactEnsure that the principal/-managerSchool Administrator and building

Superintendent-- are aware of the issue:

8-231412.3.4.1. The Superintendent will notify TVDSB
Communications and Public Affairs-& Cemmunity-Relations.
8.2.3.2.12.3.4.2. If the Superintendent cannot be reached directly, the

principat-managerSchool Administrator or designate should
contact TVDSB Communications and Public Affairs- & Community-
Relations directly; and

12.3.5. Await further directions from Police Services.

83:124. Where a weapon is known to exist or has been brandished;seen, the

Emergency and Crisis Response Plan will require the Emergency Response Team

to;

83412.4.1.  assesslife-threatening-and-safety-issuesActivate an Emergency

and Crisis Response Plan immediately-;

12.4.2. Assess life threatening and safety issues immediately;

83.2.12.4.3.  Call (9) 911 and notify Police Services and provide as much detail

as possible:;
83.3.12.4.4.  Follow instructions provided by Police Services:;

834.12.4.5.  Secure all areas and alert staff through the use of the code to the
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situation, as appropriate-;
83.5.12.4.6.  Provide immediate first aid care if required-;

12.4.7. contactEnsure the principal-i-managerSchool Administrator and building
Superintendent--_are aware of the issue:

83-5-4124.7.1. The Superintendent will notify TVDSB
Communications and Public Affairs-& Cemmunity-Relations.
83.6-:2.12.4.7.2. If the Superintendent cannot be reached directly, the

principal-or-desighateSchool Administrator should contact TVDSB

Communications and Public Affairs- & Cemmunity-Relations
directly.

8-3:6:12.4.8.  Brief the scheel-Emergency Response Team of the situation-;
12.4.9. Avoid dismissing students-te-unrkhrown-care—;
12.4.10. Maintain control of students during evacuation-;

83-/412.4.11. If necessary, adjust the bell schedule to ensure safety during a_
crisis:;

12.4.12. Refrain from giving media statements unless designated and direct media
calls to TVDSB Communications and Public Affairs—Relations and

8-3-8-:12.4.13. Notify parents_and careqivers, as appropriate.

4-11—Bomb-Threats

3. -~ Termination of an
Emergency and Crisis Response Plan

13.1. Each Emergency and Crisis Response Plan must include a certain-time-interval-

before the device is activated. Bomb threats are alwaysway to deactivate an
Emergency and Crisis Response Plan.

13.2. Termination of a Lockdown

13.2.1. During a Lockdown, Police Services will establish the steps for deactivation

of the Lockdown Emergency and Crisis Response Plan.

13.3. Termination of a Hold and Secure

13.3.1. Police Services will notify the School Administrator to deactivate the Hold
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and Secure Response Plan.

13.3.2. An announcement will be taken-seriously-Be-aware-made over the school's

public address system indicating that the useHold and Secure is lifted.

13.4. Termination of a eellularphonepagerShelter in Place

13.4.1. The elimination of or pertableradio{walkie-talkiejreduction in the severity of

whatever external event required the need for a Shelter in Place must occur

before terminating a Shelter in Place response plan.

13.4.2. The School Administrator will determine the end of a Shelter in Place.

13.5. Termination of a Clear the Halls

13.5.1. The School Administrator will determine the end of a Clear the Halls.

13.5.2. An announcement will be made over the Main Communication System

indicating that the Clear the Hallways is deactivated.
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Section 3: Supports

1. Post Emergency and Crisis Response Plan Supports

1.1.

If necessary the School Administrators follow the steps outlined in the Traumatic

1.2.

Event Response Team Independent Procedure (9005) to inform the TERT of the

status and needs of staff and students and direct them to situations requiring

immediate attention.

If a Lock Down, Hold and Secure or Shelter in Place Emergency and Crisis

1.3.

Response Plan was activated School Administrators must make a statement to all

staff and adults present during the Emergency and Crisis Response Plan regarding

the status of the situation.

For Students and all TVDSB staff or volunteers who experienced the Lockdown the

School Administrator shall:

1.3.1.

Ask office staff to call parents and caregivers to arrange pick-up, only if

1.3.2.

access to the school was restricted;

At the direction of TVDSB Communications and Public Relations, provide

1.3.3.

factual information regarding events to parents and careqivers picking up

students;

Invite all staff and volunteers (after students have left) to a debriefing

1.3.4.

session with the School Emergency Response Team, the TERT members

who responded to the incident, and Emergency Service Personnel who

responded to the incident and

Provide Employee Assistance Program contact numbers for TVDSB staff

and Volunteers, as well as information regarding community resources.

2. For Building Occupants not Directly Affected by the Building Response

2.1.

The School Administrator shall:

2.1.1. Give brief, factual and age-appropriate information about events that have
transpired;

2.1.2. Provide reassurance regarding safety;

2.1.3. Monitor emotional status and request TERT support as needed or refer staff

Section 3: [Title]
Page 30 of 55



to Employee Assistance Program:

2.1.4. Attempt to carry on with structured activities as appropriate until directed
regarding dismissal procedures and
2.1.5. Provide factual information regarding events to parents and caregivers

picking up students, and direct them to school-based or TERT counsellors

or their physician if they feel the need for support or guidance for their child

or themselves.

3. The Day after a Building Response

3.1.

The School Administrator will:

3.2.

3.1.1. Hold a debrief meeting, before school opening, with all TVSDB Staff and
anyone invited to the meeting by the School Administrator.

3.1.2. Remind staff about the availability of the Employee Assistance Program
should they require counselling.

3.1.3. If needed to assist students and staff, activate a TERT Response using the
process outlined in TVDSB Independent Procedure 9005.

3.1.4. Review and critique the effectiveness of executing the Emergency and

Crisis Response Plan with all individuals present during the Building

Response

With the assistance of TVDSB Communications and Public Relations and the TERT

team, write a letter to parents and caregqivers qgiving factual information regarding:

3.2.1.  The incident;

3.2.2. Supports in place for students and staff;

3.2.3.  Warning signs to watch for indicating that a child may require additional
supports;

3.2.4. School personnel contacts for parents and caregivers and

3.2.5. Alist of community resources.
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Section 4: Review and Training

1. Yearly Review of Emergency and Crisis Response Plan

1.1.

Each Emergency and Crisis Response Plan must be reviewed annually by the

1.2.

School Administrator and the Emergency Response Team.

A review of the plan may occur more often should elements of the plan need to be

changed as a result of direction from TVDSB, Police Services or Fire Services.

2. Training Building Occupants on the Emergency and Crisis Response Plans

2.1.

Reqular training must occur for all TVDSB staff, Students, Volunteers and other

2.2.

building occupants and should include the various stages, elements and scenarios

that may occur during an event requiring the use of an Emergency and Crisis

Response Plan.

Where possible, it is advantageous to have individuals from local law enforcement

2.3.

present, or assist, with the training of staff and students.

Parents and Caregivers Emergency and Crisis Response Plan Training

2.4.

2.3.1. Parents and caregivers will:

2.3.1.1. Be made aware of the Emergency and Crisis Response Plans;

2.3.1.2. Undertake training regarding their role and the role of their children
during an Emergency and Crisis Response Plan and

2.3.1.3. Participate in the yearly review of Emergency and Crisis Response
Plans.

TVDSB Staff Emergency and Crisis Response Plan Training

2.4.1. At a minimum, School Administrator shall provide an annual review and

training to all staff reqarding expectations placed upon them at the

activation of an Emergency and Crisis Response Plan.

2.4.1.1. This training and review may need to occur more often as
elements within the facility or the plan change. Additional training
may also need to occur as new staff members are added
throughout the school year.

2.4.2. The School Administrator shall establish a method for communicating the

response plan to all casual, temporary and occasional staff as well as

volunteers.
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2.5. Students Emergency and Crisis Response Plan Training

2.51.

Due to the age of elementary students, it is recommended that instruction

2.5.2.

on Emergency and Crisis Response Plan be provided to the students in a

classroom setting.

Due to the complexity of secondary schools, delivery and review of

2.5.3.

Emergency and Crisis Response Plans may be accomplished during

assemblies at the start of each semester.

2.5.2.1. In addition to 20.5.2, each classroom teacher should review with
their classes the specific responses related to that area of the
school or building.

Any training provided to students with special education needs should be

consistent with the expectations and accommodations outlined in their

Individual Education Plans.

3. Lockdown Drills

3.1.

School Administrators shall be responsible for conducting two drills each school

3.2.

year:

3.1.1.  One per term in elementary and one per semester in secondary;

3.1.2. The first drill should be completed during the first 30 school days after
September 18t and

3.1.3. At no time are Lockdown simulations permitted.

To minimize adverse impacts, School Administrators must do the following when

having a Response Plan drill:

3.2.1. Communicate that the event is a drill, not a simulation to students, staff and
gquests;

3.2.2. Place staff and, if available and appropriate, police officer(s) throughout the
building to monitor the response of staff and students;

3.2.3. Do not bang on doors;

3.2.4. Do notraise voices;

3.2.5. Do not show police tactical gear and

Section 4: [Title]
Page 33 of 55



3.2.6.

Do not simulate gunfire.

3.3. The drill will be terminated with a call through the school's internal communications

system.

4. Preparations for a Lockdown Drill

4.1. Approximately two months before the drill the School Administrator must:

4.1.1.

Plan dates of drills on days when other special events are not scheduled

4.1.2.

and

Set dates of drill planning meetings.

4.2. Approximately two weeks before the drill the School Administrator must:

4.2.1.

Ensure that the Emergency Response Team meets with the local Police

4.2.2.

Services if possible to determine the format, communication and

clarification of questions reqgarding the planned Drill;

Meet with special education staff to plan for special needs students and

4.2.3.

Meet with TVDSB staff to identify students who might require support and

plan accordingly for the drill.

4.3. Approximately 1.5 weeks before the drill the School Administrator must:

4.3.1.

Review steps and process at a staff meeting ( Police Services present if

possible) and distribute information in a format that ensures staff can retain

the information.

4.4. Approximately one week before the drill the School Administrator will:

4.4.1.

Notify the Superintendent of the building;

4.4.2.

Notify School Council;

4.4.3.

Inform parents and careqivers;

4.4.4.

Notify the Union Steward or Branch President;

4.4.5.

Make several announcements to prepare students and review their role and

4.4.6.

Rehearse one week before the drill with Building Occupants.

5. Post Lockdown Drill Actions
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5.1.

Upon completion of a drill the School Administrator:

5.2.

5.1.1. Provide a debriefing opportunity for all staff and students and

5.1.2. If needed have TVDSB staff available to support students and staff.

The findings of the debriefing, including the date the drill was conducted, shall be

5.3.

documented and kept on file at the school for a minimum of three (3) years.

Following each drill, the School Administrator shall conduct a debriefing with staff to

5.4.

discuss areas for improvement that need to be incorporated into the school’s

response plan.

The School Administrator may provide an invitation to Police Services, Fire Services

and Emergency Medical Services to join this debriefing
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Appendix A — Emergency and Crisis Response Plan Bomb Threats

1. Roles and Responsibilities during a Bomb Threat

1.1. The School Administrator is responsible for;

1.1.1. Developing the individual school Emergency and Crisis Response Plan for
Bomb Threats;

1.1.2. Inviting police, fire, and emergency medical services (EMS) to participate in

plan development and for making them aware of planning and drills;

1.1.3. The training of staff and students;

1.1.4. The overall safety of staff and students:

1.1.5. Initiating a visual scan;

1.1.6. Initiating an evacuation;

1.1.7. Cooperating fully with Police Services;:

1.1.8. Encouraging all staff and students to cooperate fully with Police Services:

and

1.1.9. Supporting the emergency responders’ management of the situation.

1.2. Police Services are responsible for;

1.2.1. The management of the threat and any subsequent criminal investigation.

1.3. TVDSB staff are responsible for;

1.3.1. Supporting the training, safety, and well-being of students and

1.3.2. Being aware of the Emergency and Crisis Response Plan for Bomb Threats

and their roles and responsibilities during a Bomb Threat.

1.4. Students are responsible for;

1.4.1. Participating in training for the Emergency and Crisis Response Plan for
Bomb Threats;

1.4.2. Responding quickly to the direction of staff and

1.4.3. Sharing with a TVDSB staff any information on or prior knowledge of

anyone or anything that may be associated with or result in a bomb threat-
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may-tgnite, the placement of a suspicious package/device, or an explosives

incident.

1.5. Parents and caregivers are responsible for reinforcing with their student the

1.6.

responsibilities listed in 1.d of this list.

Emergency Medical Services (EMS) are responsible for urgent medical care in the

1.7.

event of an explosives incident.

The Fire Department is responsible for:

1.7.1. Being present during bomb threat incidents (at the direction of Police
Services) in the event that fire suppression operations are needed:;

1.7.2. Providing fire suppression and rescue operations in explosives incidents
and

1.7.3. Reporting all explosions to the Office of the Fire Marshal and Emergency

Management (OFMEM).

2. Requirements of Emergency and Crisis Response Plan — Bomb Threat

2.1.

Each Emergency and Crisis Response Plan must include a Bomb Threat Response

2.2.

Plan.

Each Bomb Threat Response Plan must include all requirements of Section Two

2.3.

Paragraph Six through Section Four of this Procedure in addition to all requirements

of this Appendix.

Each Bomb Threat Response Plan must;

2.3.1. Determine likely locations in and around the school for the placement of
suspicious packages or devices;

2.3.2. Provide for controlled access to critical areas of all buildings (e.qg., the main
office, electrical rooms, mechanical rooms);

2.3.3. Consider the use of electronic surveillance or closed-circuit television
(CCTV), and, if such surveillance is adopted, post signage regarding its
use;

2.3.4. Address ways to ensure that emergency exits are kept clear from

obstructions;
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2.3.5. Provide for the reqular inspection of first aid and firefighting equipment;

2.3.6. Include, and provide for the reqular review of, document-safequarding

procedures;

2.3.7. Assess whether interior, exterior and auxiliary lighting is adequate;

2.3.8. Develop an inspection procedure for all incoming packages:

2.3.9. Consider sources of other potential threats;

8-4-2.4. Clarify who will contact the local police service and fire department and provide

details about the bomb threat.

2.4.1. ltis recommended that, unless there are urgent circumstances, this should

be done after the School Administrator has been provided with available

information and after both the initial assessment (see the next section) and

the decision whether or not to evacuate have been made.

3. How to Handle Bomb Threats

3.1. Procedures should include how to immediately isolate the received message,

remove it from any external posting, and communicate the information to the School

Administrator during and after school hours, including on weekends and holidays.

3.2. School staff in positions that make them most likely to receive bomb threats should

be identified in school plans and should receive training in proper procedures.

3.3. Bomb threats require immediate initiation of the Emergency and Crisis Response

Plan.

8-5.3.4. The person receiving thea bomb threat call sheuldmust:

854.3.4.1. Remain calm;

3.4.2. |Initiate the Emergency and Crisis Response Plan;

8:5-2.3.4.3. Treat the threat as genuine until established otherwise;

8:563.34.4. Keep the caller on the line as long as possible in order to obtain as
much information as possible, using the prompts provided on the Bomb
Threat Procedures Telephone Card:;_(Appendix B);

8:54.3.4.5. Record vital information on the Bomb Threat Procedures Telephone
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3.5.

Card;

8:5:5-3.4.6. Attempt during the course of the conversation attempt-to notify the
principal/building-managerSchool Administrator using a prearranged signal;

3.4.7. Hunableto-netify-"Lock-in" the prineipalimanagerduringphone number of
the conversation,-do-sereceived call;

8.5.6.3.4.8. Notify immediately followingafter the call-_the School Administrator

that a bomb threat has been received and all details of the call.

Princioal{ Building M hal:
y-police:

In response, the School Administrator must:

3.5.1. Notify or instruct another TVDSB staff member to notify Police Services that

a bomb threat has been received;

3.5.2. Notify the Fire Department that no explosion has occurred using a

prearranged phone number;

3.5.3. Assess the situation to determine if a response is required;

3.5.4. Notify Police Services and then Fire Services if a Bomb Threat Response is

required;

8:5-43.5.5. Follow any direction provided by Police Services;

3.5.6. Contact the School /Administrator and building Superintendent who will
notify TVDSB Communications and Public Affairs-& Cemmunity-Relations:;

858.3.5.7. Contact TVDSB Communications and Public Relations directly if

the Superintendent cannot be reached directly-theprincipal--building-
Manaae houwld-conta Dyhlic Affai & CommunitvRelations-dire M

School Administrator;

8-5:9:3.5.8. Notify the Emergency Response Team;

8510.3.5.9. Not make an announcement of either a bomb threat or the

presence of an explosive device;

3.5.10. Based on the direction provided by Police Services;it-may-be-necessaryto
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evacuate the facility—this-is-to-oceur;

8.5-11-3.5.11. Take all personal belongings (purses, briefcases, lunch bags) from

immediate area so they do not confuse authorities during a search; and

8-5-42.3.5.12. Keep everyone clear from the cordoned off area.

4. Buildingsearches-are-to-Bomb Threat Initial Assessment

4.1. When conducting an initial assessment of a bomb threat, the following information

must be dene-onlyconsidered when determining next steps:

4.1.1. The information recorded on the Bomb Threat Procedures Telephone Card;

4.1.2. Any other notes made by the call taker:

4.1.3. Activities taking place in the school at the directientime of the threat;

4.1.4. Whether a specific location for a bomb was stated or the entire school was

threatened:;

4.1.5. Whether the threat was specific to the current time or a future time/ date;

4.1.6. Any recent negative incidents involving a student, staff member, or anyone

else connected with the school;

4.1.7. Whether there have been any other recent bomb threats or hoaxes:

4.1.8. The likelihood of anyone having the opportunity to place a bomb in the

stated location; and

4.1.9. Whether a suspicious device/package has been located.

8.6-4.2. To determine the most appropriate response, Police Services—{this-is-the-
directionprovided must be contacted, and the following information should be used

to determine the next steps, including if a search of the building is required:

4.2.1. The information recorded on the Bomb Threat Procedures Telephone Card:;

4.2.2. Activities taking place in the school at the time of the threat;

4.2.3. The status of any evacuation that may be underway;

4.2.4. The status of any visual scan that may be underway; and

4.2.5. Insights from the in-school contact person for the police, once they are on

the scene.
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4.3. Police Services will direct the Bomb Threat Emergency and Crisis Response from

this point forward.

4.4. Police Services should notify the School Administrator of the following information;

4.4.1. |If a suspicious package/device is located;

4.4.2. Any interference with any type of evacuation that is underway; and

4.4.3. If an explosives incident occurs.

4.5. If a Building search, as directed by Police Services, is required, the following will

most likely occur:

+—Visually inspect corridors, stairways, and exits;
4.5.1. leek looking for something that should not be there;- like;

8:6-44.5.2. Signs of forced entry,

8:6-2.4.5.3. Object(s) similar to description in bomb threat,
863454, Any out of place objects,

8.64.4.5.5. Presence of tape, wire, or explosive wrappings,
8:6-5:4.5.6. Signs of tampering with electrical installations;

8:6:6-4.5.7. indicatelndications of areas inspected to avoid search duplication;

DO_NOT disturl loselv| I ;
8.6-8-4.5.8. If nothing is found notify Police Services.

412 Termination-of If a Lockdown

Durine Drill
9.5. While-schoolSuspicious Object is conducting-alockdown-drill-the-drill- will-be-

5.1. If a suspicious object is found, notify Police Services;
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5.1.1. Do not touch suspicious objects or package;

5.1.2. Do not cover object or device;

5.1.3. -willestablishDo not disturb or closely inspect objects;

5.2. If a suspicious item is found the steps-to-be-takenfortermination—A-room-by-room-
notification-willmostlikely-following must occur—Netification-willbe-madefrom as_

soon as possible:

5.2.1. Ensure the Cemmunications-Centre-tosuspicious item is not moved,

5.2.2. Notify the individual-classroom-on-howSchool Administrator Immediately,

9.144.5.2.3. Notify Police Services will-approachthat a suspicious item has been

found and identify themselves. Once properly identified, the room shall be
opened-to-the Officersorequest further instruction-can-be-
provided:direction, and
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5.2.4. Notify the Fire Department using a predetermined phone number that a

suspicious item has been found.

5.3. Determine in collaboration with the School Administrator and Police or Fire Services

the required response to the suspicious item.

o—The Bomb Threat Emergency and Cr|S|s Response Ieamﬁeetswih{msee

Plan will include how the Command Post —Brill

»—assign-a-debriefingroom-where-all-staffwill contact building and students-

T
. : :
gII'F' i . : for ol herssite

occupants to use

+—(sample-below);

9.3.5.4. findingsnotify them of the-debriefing;any required action including-the-date-the-

Appendix A: [Title]
Page 45 of 55



5.4.1. The-Principal Criteria for full or partial evacuation;

5.4.2. Considerations related to the provision of emergency care;
5.4.3. Considerations related to the notification of emergency services; and
5.4.4. Containment of the explosion scene.
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Appendix B — Bomb Threat Procedures Telephone Card

. Thames Valley
\‘ District School Board

Bomb Threat

Telephone Procedures

Listen, be calm and courteous
and do not interrupt caller

Check Call Display
« Notify surrounding staff of ongoing threat by
pre-arranged signal

« Advise Principal / Supervisor - call Police 911

Time:

Exact Wording of Threat:

Questions to Ask:
When is the bomb going to explode?
Where is it right now?
What does it look like?
What kind of bomb is it?
What will cause it to explode?
Did you place the bomb?
Why?
Where are you calling from?

What is your name?

Over =

Identifying Characteristics:
Sex: Age:

Voice (loud, soft, etc.):

Speech (fast, slow, etc.):

Diction (good, nasal, lisp, etc.):

Manner (calm, emotional, vulgar, etc.):

Accent:

Was voice familiar?

Was caller familiar with area?

Background sounds:

Length of call:

Threat Recipient’s Particulars:

Name:

Telephone:

School:

Date:

Signature:
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Appendix C - Definitions

Please refer to the following definition list while reviewing this procedure.

1. Bomb Threat refers to the threat or discovery of an explosive object within or near a
TVDSB school.

2. Building Lockbox refers to the external secure location where the keys to the building

are kept.

3. Building Occupant refers to the people including TVDSB staff, students, volunteers

and leasees that are reqularly in the building.

Building M
Response refers to actlvatlnq an Emergency MeeheaJ%emee&
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S#ua!elens—/—metéen%s—efand Cr|S|s #Gen#ex%y—mdma%es—heweenm&meaﬂens—te—th&

14. 7-0——Response Plan-Review.

5. The-Building Site refers to TVDSB school buildings and the areas directly around the
school that TVDSB owns.
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6. Clear the Halls refers to a specific space within the building that is clear of all Building

Occupants other than the School Administrator, or other designated TVDSB staff.

7. Command Post refers to the location where an incident response plan-mustbe-

reviewed-anndally—Review-of the-planbetween Police Services and the School
Administrator will occur-mere-often-should-elements._

2.8. Emergency and Crisis Response Plan refers to the actions to be taken by

occupants of theplan-need-to-bechangeda TVDSB Building Site when an incident
require a Lockdown, Hold and Secure, Shelter in Place, Clear the Halls or a Bomb

Threat response.
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9 e sllebe e e o bos ol o s e el coes ot oo noc  Emergency
Response Team, FERT-members,and-Emergency-Service Personnel-stressing refers

to the School Administrator, Main Office Clerical Staff, and Custodian.

10. External Site refers to the property owned by TVDSB but outside of a Building Site.
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11.External Site Plan refers to a document that outlines the safe and high-risk areas of an

External Site.

3:12. Floor Plan refers to a document that participationis-veluntary;outlines the safe
and high-risk areas within a Building Site.

O N N aalaVa' Al NTrorm O N aYa a
- Ci C I 7 O Vv Ci - o g

« ensure staff members have appropriate supportHold and transportation.

AC*
]
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oy incinal Lbuildi hall:
e brief £ Ling . | hat | ired:

+—engage-in-debriefingSecure refers to securing the school due to an
ongoing situation outS|de that is app#epﬂa%e—te—the—age—and—éevelepmem—

theirchild-orthemselvesthe school.

8.2 Follow-Up
The orincinal L buildi ol

14.debrief-all-staff-before-Instructional Day refers to the school day.

« L ockdown refers to the school epering;
5.15.  have TERT members-available to-assistinclassrooms-or-counsel-building being

secured, and individuals er-groups-of-students-and-staff{set-up-private-counselling-
spaces):are prevented from entering or exiting.

6.16.  assign exira personnel to be available to staff and students in Main_
Communication Panel refers to the school and-areundpublic address system that can
communicate with the entire school-greunds:.
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depepsmqahzanen#eelmgﬂetaehedra&aprPohce Services refers to the local police

service with jurisdiction.

18.Public Areas refers to areas of a TVDSB school that are accessible to the public.

—Rally Point refers to a location on TVDSB property where Building
Occupants will meet at if they are outS|de observer);

sechoelwhen an Emergency and Crisis Response Team,FERTrepresentative,and-any-
otherkeypersonnebnvolved-in-theresponse).Plan has been activated.

20.Teacher-in-Charge refers to a teacher identified on the Delegation of Authority

Teacher-in-Charge Form to assume the role of School Administrator if the school

principal and vice-principal are unavailable.

21.School Administrator refers to the school's principal, vice principal or their designated

Teacher in Charge.

22.School Staff refers to TVDSB staff that work in a school.

23.Shelter in Place refers to an environmental or weather-related situation where it is

necessary to keep all occupants within the school to protect from an external situation

at or near the school.
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